
Company Name: Room/Booth# 
Ordered By Name: Contact Name: 
Ordered By Phone/Cell #: Contact Cell #: 
E-Mail Address: Delivery Date: 
Billing Address: Pick-up Date: 

Delivery Time:  6:00AM – 10:00AM  10:00AM – 2:00PM  2:00PM – 6:00PM 

NOTE: A representative of your company MUST BE PRESENT at the time of delivery for set-up instructions and delivery verification. Please 
note that equipment will not be left in an unattended booth. 
Important Notes: 1) The deadline for the “Advance Daily Rate” is 10 calendar days prior to start of exhibitor event.  2) Rates below are daily 
rates. 

COMPUTERS & ASSESSORIES QTY Advance Daily 
Rate  

Standard Daily 
Rate 

Total 

Laptop Computer - 15” Intel 2 Duo Core, 2GB Memory $150.00 $195.00 

MacBook Pro - 15” $300.00 $390.00 

**Laser Printer (Black & White) Call for color pricing. $100.00 $130.00 

Computer Stereo Speakers $20.00 $26.00 

Rolling AV Cart w/ Skirt (54”) $30.00 $39.00 

**Rental will incur additional $.05 per copy billed at end of event.** 

MONITORS - DISPLAYS - PLAYBACK DEVICES QTY Advance Daily  
Rate 

Standard Daily 
Rate 

Total 

32” HD LCD Monitor - Select input method  HDMI   VGA   USB               $200.00               $260.00 

42” HD LCD Monitor - Select input method  HDMI   VGA   USB $250.00 $325.00 

50” HD LCD Monitor - Select input method  HDMI   VGA   USB $300.00 $390.00 

60” HD LCD Monitor - Select input method  HDMI   VGA   USB $350.00 $455.00 

70” HD LCD Monitor - Select input method  HDMI   VGA   USB $400.00 $520.00 

LCD Monitor Floor Stand (Note: Floor stands only fit 42” – 70” monitors) $75.00 $97.50 

LCD Monitor Wall Mounting Bracket $15.00 $19.50 

Shelf for LCD Monitor Stand $15.00 $19.50 

DVD or Media Player w/ Auto Repeat  DVD   MEDIA PLAYER $50.00 $65.00 

All monitors come standard with a tabletop stand. 

MISCELLANEOUS AV EQUIPMENT QTY Advance Daily 
Rate 

Standard Daily 
Rate 

Total 

Wireless Microphone -  Lav  Handheld  Headset $140.00 $182.00 

Small Exhibit Booth Audio System (2 - 8” Powered Speaker / 1 - Mixer) $200.00 $260.00 

Tripod Screen w/ Skirting - - 6’  - 8’ $30.00 / $50.00 $39.00 / $65.00 

LCD Projector $250.00 $325.00 

Projector Stand w/ Skirt $25.00 $32.50 

Equipment Sub-
Total: 

Total 
A. Equipment Sub-Total
B. Days Rented 
C. Equipment Total (A x B)
D. *35% Handling Charge (C x 35%)
E. Total Due (C + D)

EXHIBITOR RENTAL ORDER FORM 

* Handling Charge includes: Delivery, Set-up and Take-down of AV 
Equipment.   There is a $100.00 minimum handling charge.

+ Please call for a quote if your AV equipment total is greater than
$3000.00.

+ If you don’t see an item you are looking for on this form please contact
us for pricing.



PAYMENT INFORMATION: 

Premier accepts payments by Check, Credit Card or Electronic Funds Transfer (EFT).  Payment is due in advance of equipment 
delivery. Please select payment method below: 

  Check – (Please make check payable to Premier Event Technology) 2871 Research Drive, Rochester Hills, MI 48309 
  EFT – (If EFT is selected, we will provide you with banking information) 
  Credit Card – (if credit card is selected, we will email you your project reference number and secure link to complete 

payment process) 

Signature: __________________________________________ Date:________ 

TERMS & CONDITIONS: 

RENTAL AGREEMENT - It is understood and agreed that RENTER is renting PREMIER EVENT TECHNOLOGY (PREMIER) equipment 
for a specified period of time and is responsible for its safe return. RENTER hereby agrees to use all rental equipment with 
reasonable care to prevent excessive wear and tear and/or damage to said property. All rental equipment must be returned to 
PREMIER in the same condition as it was in at the time of delivery to RENTER, reasonable wear and tear excluded. RENTER will 
immediately notify PREMIER of any damage to the rental equipment, and RENTER hereby agrees to be billed (at replacement 
cost) for any damage to, or loss of, rental equipment damaged or lost while in RENTER’S care, custody and/or control. In no event 
shall RENTER permit any equipment to be used and/or possessed by other parties other than the named RENTER without prior 
consent of PREMIER in each instance. All materials and equipment are on a rental basis for the duration of the event or event and 
remain the property of PREMIER except where specifically identified as a sale. 

CANCELLATIONS – Cancellation of equipment and services must be received at least 48 hours prior to installation date to avoid a 
25% cancellation fee on equipment. This cancellation fee does not apply to labor except when Union Labor is required.  When 
Union Labor is required and a Labor Call has been placed prior to cancellation, RENTER must pay the full amount when the Union 
will not allow PREMIER to cancel the Labor Call.   

UNPAID BALANCES - Should there be any pre- approved unpaid balance after the close of the event, terms will be net, due and 
payable in Waterford, MI upon receipt of invoice. Effective 30 days after invoice date, any unpaid balance will bear a FINANCE 
CHARGE at the lesser of the maximum rate allowed by applicable law, or 1.5% per month, which is an ANNUAL PERCENTAGE RATE 
of 18%, and future orders will be on a prepayment basis only. If any finance charge hereunder exceeds the maximum rate allowed 
by applicable law, the finance charge shall automatically be reduced to the maximum rate allowed, and any excess finance charge 
received by PREMIER shall be either applied to reduce the principal unpaid balance or refunded to the payer.  

ORDER INSTRUCTIONS: 
To place your order: 
• Complete this document and either:

o E-mail it to AVExhibitCobo@premierav.net or
o Fax it to 248-673-6696.

• We will send you a confirmation that we received your order.  If you do not receive confirmation within 12 hours please 
contact us directly.                                                                                                                                                                       

Headquarters: 248-461-6343 ~ Cobo Office: 313-567-1834 ~ Fax: 248-673-6696 ~ AVExhibitCobo@premierav.net 
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